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Student’s ABSENCE AND TARDINESS Policy

· Absent: One written warning for absence twice a week.

· Late: One written warning if the student is late four times a week. (If the student is late for more than 15 minutes, this will be considered as absent.)


· If the student is absent/tardy often or has a bad class attitude, the class may be deleted. (Students may apply for another class thereafter.)

· If the student is not feeling well or is absent due to personal reasons, the office must be notified in advance.

· In the case of IELTS and TOEIC score guarantee courses, absence due to personal reasons is not allowed.


· If the attendance rating is less than 90%, no certificate will be issued
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